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Purbanchal University

BBA Memester

LH:48

Course Title: Legal Aspects of Business

Code: FA 341

Area of Study: Core

Credit Hour: 3

Course Ob.iectives: The ob.icctive ol'this course is to provide a general understanding of legal

process ancl practices that have close relation r.vith the management of an organization. The

colu"se intends to familiarize students with business related laws required fbr managing business

operations effbctively and successfully. This course aims to create an understanding of legal

environnrent of bLrsiness and furthermore enables the students apply their skills to comply with

the legal krri:u ledqe w'hen they rvorl< 1br di1'l'erent organizations.

Course Contents:

Unit I: Introduction to the legal aspects of business-

o Meaning and nature of law.

o Meaning and scope of business law

o Sources of law/business law

o Development of Nepalese business law.

tlnit Il: Contract law

r Nleaning and dellnition o1'valicl contract

. Classitlcationolcontract

o E,ssential elements of a valid contract

o Difl'erences betu,een contract and agreement.

LH7

LH6

@D%

t



Unit III: Formation of contrnct- LH 20

o Offer and Acceptance: Ruled regarding to valid otfers and acceptance.

o Consideration: Concept of consideration, Rules regarding consideration, Exception to

the rule"No consideration no contract" and it's position on civil Code (2074).

o Contractual capacitv: People incompetent to a contract, Minor( Rules regarding to

r.ninors'contlacts) . LJnsound nrinds. People disqualified by law.

o F'ree Conscnt: Corrcept of fiee consent. f-actors afl-ecting it: Coercion, undue

i nfl uen ce. m i sinterpretatiorr. fl'ar-r d and nr i stal<e.

o Perform2lnce of Contract: Nleaning and deflnitions of perfbrmance of contracts. it's

inrportanceand rurles regardirrg to the pe rformance olcontracts.

o fernrination of Conlract: N4caning and dellrritic'rn ol'tcrmination of contracts. Mocles of
term ination o I contracts.

o Breach of contract: Introduction, Types and remedies o1'contract breaches,

Unit IV: Contract of Bailment-

o Introduction

o Meaning and definition of contract of bailment

r Features of bailment.

o Rights and duties of the bailor and the bailee

o Termination of a bailment contract.

Unit V: Law of Arbitration-

o Introduction

e Meaning and definition of Arbitration

o Importance of Arbitration

o Rights and duties of an Arbitrator

o Award of Arbitration

o Termination of Arbitrator,s Authority.

LH4
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Unit VI: Carriage and Carriage of goods-
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o Introduction

o Meaning and definition.

o Classifications of carriage of goods

o Rights and duties of a common carrier
o Contracts of Affreightment and it,s types.

Anson's Lavi' ol'contract,2Str'Edition. oxfbrd Universitv press. 2010, walton Street.

fi:lr:'.,i'o 
Daviers. principles o1'Modern company Law. H,r,Ecrition 2021, Su,eet and

Text Books

Business I-a'ur' 2"d Edition(2018) b.,,,- Dilli Bhandari. ABCt publication, Kathmanclu"

l,J:Ir!ffi:,1fi1"'"runv 
Law(B'S.2076) bv Dr. Aw'atar Neupane, pairavi Book House pvt.

l:ill,ilir,:arv 
(B.S. 2064. Nepari version) 2"d Edition bv Bharat Raj Upreti, FREEDEL,

I;Xilr,r,l:*rr. 
I(.C.'s Contracr L.au,: A comparative stucty(2016). pairavi publication.

Acts:

MLrlLrlii ('ivil Code. 2074

Contpanr Act. 2063

Arbitration Act. 2055

Civil Aviation acr. 2015

Motor Vehicles and transportation management nct. 2049
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Purbanchal University

BBA IV Semester

LH:48

Course Title: Financial Management II

Code: CO 342

Area of Study: Core

Credit Hour: 3

Course Objectives:

The objective olthis course is to create an understanding of the basic concepts, principles and

techniqLrcs of flrrancial management among students. It also aims to enable them to apply this
knou,ledge in real-lif'e situations and take appropriate flnancial decisions.

Course Contents:

UNIT I: Short-term Fund Management LH 6

Sources of Short-term Funds (Trade Credit, Bank Loans, Clornmercial Paper, Secured Loans)l

Cost ot'Tlade Credit: Short-ternr Ilank Loans and Costs Promissory Note, Line of Credit,
Revolr''ins clreclit Agreementl clost of Commcrcial Paper and Secured Loans.

UNIT Il: Investrnent Planning and Evaluation LH 13

Mearring and Classiflcation of Projects (lndepenclent, Mutually Exclusive and Replacement
Proiects):Evaluation of Project/s: Cash Flows Estimations(lnitial investment, Net Operating
Inconre. 'l'errnirral 

Cash-llou'). Ciomparison of Cash In1'lor,vs and Outf'lows (Payback period,

DiscoLrnted Pa1'bacl< Period. Accoirnting Rate of Return. Net Present Value, [nternal Rate of
Return, Modifled Internal Rate of Return. profitability Index).

UNIT III: Working Capital Managemcnt LH 5

Concepts of Working Capital (Gross Concept, Net Cloncept ancl Zero Concept of Working
(lapital) Working Capital Clash-flori, C'r,cle (Opcrating Cvcle and Cash Conversion Cycte)
(lurrent ,Asscts Investnrent ancl I:inancinq policics (Clonservative. Moclerate/Matching.
Aggrcssive)
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UNIT IV: Cash and Receivable Management LH 8

Motives tbr Holding Cash: Clash lransf'er Svstems lElectronic Fund Transf'er (EFT). Real T'ime

(lross Settlerrent (RTCiS). Immediate Payrnent Service (lPS), LJnified Payment Interf'ace (UPI),

Depositorl 'lransfbr 
CiheqLre (DTC)1. Clash Management Models (Baumol ModeI and Miller-Orr

Model)

Meaning of Receivables. Significance of Receivables Management, Receivables Management
'fechniclues: Set ol Credit Policies (Credit Period" Credit Standards, Collection Policy),

Evaluation of Clredit Policies (Average Clollection Period. Average Daily Sales" Average

Investment in Receivables. Closts of Investment of Receivables. Variable Costs of Receivables.

Cash Discor-rnts. Bad dcbt loss. tl-et benefits).

IINIT V: Inventory Management LH 6

Nced fbr lnventorv Managenrent:'l'\pes and ConrpLrtation ol Inventory Costs;Economic Order

Quantitr'. Saf.ct"v- Stock. Reorder Point:lmpact o1'Quantit.v" Discounts on EOQ: lnventory Control

Slslems (ABC Analysis. Just-in- f ime Approach. Red-line Methods)

UNIT VI: Lease Financing

Meaning olLease Financing. Tvpes ol'Leases. Factors influencing Lease Decisions,

Clash-florv of a lease. L,ease or Buy Decision.

LH5

UNIT VII: Dividend Policy LH 5

Dividends and Capital Gains, Factors influencing a Dividend Policy, Dividend Policies,

Dividend Payment Procedure, Stock Repurchases, Stock Dividends, and Stock Splits.

References

Pradhan, R.5., Financial Management, Buddha Academic Enterprises, Kathmandu.

Gitman, Lawrence J., Principles of Manugeriul Finance, Harper Collins Publishers

Brigham, E.F. and J. F. Houston, Fundamentals of Financial Management,Harcourt Asia Pte.
Ltd., Singapore.

Van Horne, James C., and John M. Wachowicz, Fundamentals of Financial Management,
Pearson Education, New Delhi.
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Purbanchal University
BBA IV Semester

LH:48

Course Title: Operations Management

Code: CO 343

Area of Study: Core

Credit Hour: 3

Course Objectivcs: The main aim o1'this course is to provide basic knowleclge of operation
managcrrent anci its application to solve various issues in execution of operational strategies.

Course Contents:

Unit I: Introduction LH4
Introductiorl. l'he Scopc and evolution ol'Opcrations Manager.nent.'lransfbrmation process,
l lrpes olplodLtctitln s)stenr- continuous. intermittent. Operations Management and Decisio,
Makirrg. Recent issues in Operation managerllent.

Unit II: F'acility location and layout LH 10

location planning: strategic importance ollocation. Iractors aff'ecting location clecisionsl
Manufacturing arnd sercice, I-valLrating location alternatives: lactor rating. load distance score
ane ccntel'of gravitl'. Break-even analysis fNLrrrrerical]. Iavout strategies: strategic importance of
lavout decisions. Tvpes ol'layout, Designing product layout: line balancing [Nunerical_1.

Unit III: Production planning ancl scheduling LH 12

Prodr-rction planning: Mcaninq" ob.lcctives. lnrportance & Procedure of Production planning.

Linear prourammirlg: Sirnplex solution of Minimization and maxirnization problem.

ProdLrct development: operational issues in product Iife cycle; product development process,
Qualiti,' function deployrnent.

Manuf-actul'ing process and service process. capacity planning decisions. Overview of the
operations plarrning and scheduling svstem: fbru,ard schedLrling and backrvarcl scSedulipg,
sec; uenc i n g rLrle [N r_urcri cal].
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linit [V: lnventory Management LH l0

Concept & purpose ol inventory. inventory costs. inventory control systeml Deterministic and
probabilistic inventory model, establishment of saf-ety stock under Q-model and p-
model[Numerical]. Other inventory' models: price break model. single period models and uses
dLrring production model fNurnerical]. ABC Inventory planning.

Unit V: Productivitl Management LH 6

Concept. Types o1'productivity, factors affbcting productivitl,. productivit,v measurement and
analysis,'fechniclues of productivity improvement.

t.lnit VI: Statistical Qualitl,Control LH 6

Intt'odLtctiotr. deflrritions o1'qLrality. Process control and prodr-rct contro[, Statistical process
control. control charts fbr variables and attributes, acceptance sampling: Operating characteristic
cLlrve.

References

Stevenson. \\/.J. (2012). Operations Management.I lth edition. Nerv Delhi: Tata McGraw-Hill.

Krajex'ski L. Ritzman L., Malhotra. M.(2007): Operations Management Process and Value

Chains.8 ed. New Delhi: Prentice IJall.

Chase Richard B.. AqLrilano Nicholas J and.lacobs Ir. Robarl (1999): Production andOperations
Managerrent: Nlarrulacturins and Scrvices. Sth edition. Tata McGrau, HillPLrblishing Company,
Neu'Delhi.

Sthapit, A, B, Yadav R. P, Tamang G. , Dhital S. and Adhikari p. (2022). production

andoperations Management. Kathmandu: Asmita Books publish.
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Purbanchal University

BBA IV Semester

LH:48

Course Title: Human Resource Management

Code: CO 344

Area of Study: Core

Credit Hour: 3

Course Contents:

Course Objective: The purpose of this course is to develop knowledge and skills of students on

the concept, functions, systems and techniques of managing human resource successfully in

different organizations and in other practical flelds.

Unit I: Introduction to human resource management (HRM) LH 5

Meaning, Characteristics, Objectives, Functions and Importance of Human Resource

Management, HR challenges and roles, Major Hr issues in Nepal.

Unit II: Acquiring human resources LIJL4

Job design: Meaning, objectives and techniques ofjob design;

Job Analysis: Concept, importance and process, Techniques of obtaining job analysis

information, Outcomes ofjob analysis (Job description, Job specification and Job evaluation)

Dejobbing: Concept, Reasons of dejobbing, Techniques of dejobbing

Human Resource Planning: Meaning, importance and process of HRP, Use of human resource

information system in HRP, Forecasting HR demand and supply; Relationship between human

resolrrce planning and strategic planning

Recruitment: Meaning. goals. process and sourcc-s olrecrLritment:

Selection: C oncept" pLrrposcs. proccss arnd rnethods o['selection.;

Orienttrtion ancl socialization: Cioncept and process.

Recruitment and Selection practices in Nepalese organizations
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Unit III: Emplovee Training and Management Development LH 8

Emplovee training: Cloncept, Objectives. Systern approach to training, Determining training
needs. training methocls. evaluating training ef}'ectiveness; Issues and challenges in designing

artd eorrductirrg tlairrirrg programs.

Mana gement developrn en t: C-'i'rncept. obj ecti ves and rx ethods.

Enrplor'ee trairring and Managcrrcnt I)evelopnrent practices in Nepalese organizations

Career Planning: Cloncept. Objectivcs of career planning, Need fbr career planning, Career

stages. process ofcareer planning

Unit IV: Utilizing Human Resources LH8

Perlbrmance Appr:risal: Meaning. Purpose olperfbrmance appraisal . Process o1'perfbrmance
appraisal Perlbrmance appraisal rnethods; Problerns of performance appraisa[, Criteria for
ef'fective perlormance appraisal svstem, Perfbrmance appraisal system in Nepalese organizations

Compensation: C'oncept. Purpose of compensation, Determinants and methods of
compensation: Incentives - Concept and types. E,mployee Beneilts Concept and types.
Perquisites _- Concepts and elements. Contemporarr- issues olcompensation in Nepal

Unit V: Maintaining Human Resources LH 8

Ethics, Justice and Fair Treatment in HR Management: Concept of Ethics, Justice and Fair
Treatment, What shapes ethical behavior at work?, HRM's role in promoting Ethics and Fair
treatment

Discipline: Concept, Disciplinary problems, Process and approaches of handling discipline,
Challenges to disciplinary action

Occupational Safety and Health: Concept of protecting HR health and safety programs, Issues
of saf.ety and health, Health and saf'ety management at the work place

Unit VI: Human Resource Audit LH5

Cioncept. Tlpcs of HR aLrdit- Compliance. Best practices, Perfbrmance, Competitive, Strategic,
Policies. Sat'et,v". Function specilic ctcl Ilow to conduct HR Audit - Identifrcation of Auditor,
Dctermine tlte npes of Auclit. Develop a questionnaire. Data collection, Analyze the result,
Provicle lbedback. Prcpare plan and ol'I'er continuoLrs f-eedbach: Areas olreview during I-lR ALrdit
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- Hiring and on-boarding processes. Clompensation and benetlts. Performance appraisal process,

La1' ofT and termination process. Job descriptions arrd classiflcations. Documentation and

personnel flles etc.

References

Adhikari, Devraj, Human Resource Management, Buddha Academic Publishers and Distributors

Pvt. Ltd. Kathmandu, Nepal

De(lenzo. David A. and Robbins. Stephen. P. (Sixth edition). Fundamentals of human resource

managerrenl. Ner,v Delhi: Witel'- India.

Dessler. Carrl and Varkkey. Biiu.(l:leventh edition). Human Resource Management. Delhi:
Pearson EdLrcation.

Ivanceivich, John M. (2010)., Human Resource Management, , New Delhi:Tata McGraw Hill
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Purbanchal University

BBA Memester

LH:48

Course Title: Introduction to Spreadsheets and Data Visualization

Code: IT 345

Area of Study: Core

Credit Hour: 3

Coursc l)cscription:
This course irrtroduces students to the f'undanrentals ol'spreadsheets and data visualization. Students

lvill learn to Llse spreadsheet softu,are fbr data management and analysis, as well as create eftective
data v i sr-ral i zations to comm Llnicate i n si shts,

Course Ob.iectives:
o Understand the basics o1'spreadsheet software.
o Develop proficiency in data entry, fbrrnatting. and fbrrnula creation"
o I earn to crcatc data visLralizations fbr ellective conrmunication.
o App[y'data r,isualization techniques to real-world datasets.

Course Contents:

Unit I: Introduction to Spreadsheets LH6

Introduction to spreadsheets trnd their role in business.
o Lnderstanding spreadsheel sottware (e.g., Microsolt Excel. Google Sheets)

o llasic spreadsheet terrninology. concepts. and firnctions.

o Creating, saving, and opening spreadsheet files.
r Characteristics ofspreadsheets.
r Inrportance of spreadsheets in bLrsiness.

o Applications of spreadsheets and data visualization.

Unit II: Data Entry and Formatting LH6
lntroduction to data and types (unstructured, semi-structured, structured)

Data entr,v techniclues and best practices

Cell forrnatting: fbnts. alignrrent. borders. and shading

Appll ing number fbrrrats and st1'[es

Ljsing celI ref-erences and naming cells
(londitional fbrrrattins lor data visualization
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Unit III: Basic Formulas and Functions
o lntroduction to formulas and functions
o Basic mathematical and statistical functions
o Logical functions and conditional statements
o Error handling and troubleshooting
o Advanced functions: Lookup and reference functions

LH8

Unit IV: Data Annl--vsis ancl Visunlization LH 6
o Introduction to Data Anall'sis and types ( Exploratory data analysis. Predictive Data Analysis)
o Principles o1'clata anall,sis in a busirress context.
o I echniclues fbr sorting. filtering, and organizing business data.
o Clreating and customizing charts and glaphs fbr effective data visualization.
o l)ata visualization fbr decision sLrpport and reporting in business scenarios.

tlnit V: Advanced Data Visualiz:rtion LH g

o Intcratctive and clvnarric charts and tlreir types (Colurnn Chart. Bar Chart. Line Chart. pie

Chart. DoLrghnur Clhart. bal diagram chart. Histograrn)
o (icographic and thernatic mapping {br bursiness insights
o Preparing Excel Dashboards
o Introduction to data visLralization tools and software (e.g., Tableau, Power BI),
o Clase studies and real-u,orld applications of advanced visualizations in business.

tJnit VI: Data Clearring ancl Preparation
o Data prc-prorrcssing techniclLres in a business context.
o Identifyi,g and handling rnissing data. duplicates, and outliers.
o Data cleansing. data transfbrmation. and normalization.
o Data rrrerging and combining.
o Data preparation fbr analysis and visualization in a business context.

LH8

Chapter VII: Data Visualization in Marketing and Sales
o Application of data visualization in marketing and sales strategies
o Using data visualizations fbr customer segmentation and targeting
o Analyzing sales trends and customer behavior through charts and graphs
o Case studies on successful marketing campaigns using data visualization

Practical section: spreadsheet and Data visualization software
The lab activities under this subject should accommodate at least the following:

o Practical I : Introduction to spreadsheet software (e.g., Microsoft Excel)
o Practical 2: Data entry and fbrmatting
o Practical 3: Forrnulas and functions
o Practical 4: Creating charts ancl graplis

o Practical 5: Pivot tables ancl data summarization

LH6
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o Practical 6: Data visLralization tools (e.g." Tableau, Por,ver BI)
o Practical 7: Interactive charts ancl d-v-namic data visualization
o Practical 8: Data cleaning. prcparation. and real-rvorld applications
r Practical c): Clreating dashboards

o Practical l0: []inal Report and presentation ftrr a particular business case

l{ote; lt is encouraged lr.t ulilize ptnt,erful datavi,sualization tools,yuch as Tableau and Power BI.for

1:ractical exercise,y. fhese lool,s' v,ill help ,stuclent,y to clet;ektp e,s,sential ,skill,s ./br e.lfective data

vi,sualization and analysis, which are highly valuable in busine,g,g.

Text lJooks:
Schrvabish. .lonathan - Data Visualization in Excel-CRC Press_A. K. Peters (2023)

Data at \\rork: Best practices fbr creating eflbctive charts and infbrmation graphics in Microsoft Excel

by Jorge Carrdes

References:
"lnlbrmation Dashboard Design:'fhc t:ffective Visr-ral Comrnunication of Data" by Stephen Few

Nathan YaLr - Data Points: VisLralization That Means Something-Wiley (2013)

"Modern Data Visualization rvith R" bv ROBERT KABACOFF
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